PLAN YOUR SCHEDULE

Once the master Class Schedule is published for the next semester(s), students canplan, visualize, and save a preferred

schedule within the new self-service area. Created plans can be used to complete registration beginning on the assigned
priority registration day.

A plan can be made based on preferred sections (with days and times) or just based on the needed courses. Advisors can
also make plans for students. Students can make up to five plans.

From TUPortal>Student Tab> Registration ... select Plan Your Schedule.
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To build the ideal CLASS schedule, select ‘View Sections’ and review the scheduling options for the course.

Click on the course title [ S|
for more details about ] : "
. . ¥ Subject Descripfion ™ Course Number ~ Hours Destripfion 3

the description, fees,
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Pick the section you want to plan and click “Add” .
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Catalog Search Resulfs | 1orm: 2018 Fall  : ANTH0S25 Anthropology

CRN ¢ Subject Course Secti$f Subject < Course % Secton ¢ Campid Hours  Title ¥ Meeting Times Capacity Instructor Partof Term ¥ Fees Attribute Bookstore
sEITEITIE | 10:00 AN - 10:50 AW Type Le 17 of 24 seats Gen Ed Quan... (
23926 ANTH 0825, 001 ANTH 0825 001 Main 4 Quantitative Methods in t. SR [T [ 5] 11:00 AM- 11:50 AM Type: La V 100 of 100. 1 |_Add |
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This action moves the course to the summary panel on the bottom rightin a “Pending” Status. When your plan is
complete, click ‘Save Plan’’. When prompted, name the plan and save again. The status for the sectionis now
“Planned”. To remove acourse from a saved plan, change the status to “Remove”.
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a. View the planned sections (solid colors) and the pending sections (cross-hatched)in the Schedule tab on the
bottom left. Unlike registration, there are no restrictions attachedto the courses in a ‘Planned’ status. Itis
important to knowthe pre-requisites and registrationrestrictions ofthe courses before registering!
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8am PSY0R25 PSY0R2S “ | Quantitative Method .. PSY0825... 4 37698  Lectur. + Pending Ado | v
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b. View more details about the planned courses in the Schedule Details tab on the bottom left. Use the Notes
icon to add information to help with schedule planning.
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Title Details Hour CRN Schedule_Note Status Action
+ Quantitative Methods in the Social Sciences | Psychology 0825 Section SJl | Class Pending
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Hours: 4 | Level: None | Campus: None | Schedule Type: Lecture and Recitation | Instructional Method:
Classroom | Grade Mode: Standard Letter Grade 1
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